
[Insert Name of Country]

[Insert Name of Purchasing Entity Institution]

Reference No.










Date:___________
INVITATION TO QUOTE

To:

_________________________________

_________________________________

_________________________________

Gentlemen:

1.
You are invited to submit your price quotation(s) for the supply of the following items:


(i)  ___________________________________________


(ii)___________________________________________


(iii)___________________________________________


(iv)___________________________________________

2.
The Government__________________ has received a grant from the World Bank in various currencies, and intends to apply the proceeds of this loan to eligible payments under the contracts for which this invitation for quotation is issued.

3.
You may quote for any or more items under this invitation.  Each item shall be evaluated and contract awarded separately to the firm(s) offering the lowest evaluated price for each item. {You must quote for all the items under this Invitation.  Price quotations will be evaluated for all the items together and contract awarded to the firm offering the lowest evaluated total cost of all the items}.

{Note: The Purchaser must select one of the two options and delete the non-applicable option} 
4.
Your quotation(s) in the required format (Purchase Order) ) should be addressed and submitted to:


_________________________________________________________


__________________________________________________________


Telephone :__________________


FAX:          __________________

5.
Your quotation in duplicate and in English language, should be accompanied by adequate technical documentation and catalogue(s) and other printed material or pertinent information (in English language) for each item quoted, including names and addresses of firms providing service facilities in____________.

{The purchaser to specify the name of the Borrower country}
6.
The deadline for receipt of your quotation (s) by the Purchaser at the addressed indicated in Paragraph 5 is:
________________

7.
Quotations by Telex or Telefax are acceptable

8.
Your quotation(s) should be submitted as per the following instructions and in accordance with the Terms and Conditions of supply in the attached draft Purchase Order.  Please sign attachment to the Purchase Order and return the same to the Purchaser..

(i) PRICES:  The prices should be quoted for delivery  CIP_________(place of destination) for imported goods and ex-factory for domestically supplied goods, according to INCOTERMS, 2000.  If the bidder wishes to be paid in a combination of amounts in different currencies for expenditures incurred for components imported from outside the purchaser’s country, the Bidder may quote its price accordingly but shall use no more than three currencies in addition to US dollars.
(ii)EVALUATION AND AWARD OF PURCHASE ORDER:  Offers determined to be substantially responsive to the technical specifications will be evaluated by comparison of their prices by converting their CIP/Ex-Works price to the US Dollar  based on the selling exchange rate published by the financial times  on the date for submission of quotations, specified in Paragraph 7 above.  The award will be made to the firm offering the lowest evaluated price and that meets the required standards of technical and financial capabilities. 

(iii) VALIDITY OF THE OFFER: Your quotation(s) should be valid for a period of …… days from the date of receipt for quotation(s) as indicated in Paragraph 7 of this Invitation to Quote.

9.
Further information can be obtained from:



________________________________


________________________________


Telephone: _____________________


Fax:           _____________________


Telex          _____________________

10.
Please Confirm by Fax/Telex/Telefax the receipt of this invitation and whether or not you will submit the price quotation(s).

Sincerely,

(Purchaser)

Attachment

 SHOPPING

Draft Purchase Order


Purchase Order No.____________________________________________


Date of Purchase Order_________________________________________


Name of the Purchaser__________________________________________


Complete Postal Address of Purchaser____________________________





___________________________________________


Telephone No.
___________________________________________


Fax No.

___________________________________________


Subject: 
SUPPLY OF ______________________________________






______________________________________

__________________________________________________________________________________________

TO:  {Please insert Supplier’s name and address}


______________________________________


______________________________________


______________________________________

Dear Sirs:


Your price quotation No. _____________________________________ Dated _______________ for the supply of the above goods is accepted by the Purchaser for an amount of ____________________as per the Terms and Conditions described in Attachment 2 to this Purchase Order. Please complete your supply in accordance with the terms and conditions contained in the attachment to this Purchase Order. 


Please acknowledge receipt within 10 (ten) days from the date of receipt of this Purchase Order.











Sincerely,











Purchaser

Attachment (1) 

Attachment to P.O.
  SHOPPING

Terms and Conditions of Supply

Project Name: ______________________________ Purchaser:
_______________________________

Consignee:
______________________________Package No:
_______________________________

1. Prices and Schedules for Supply

	S. No
	Item No.
	Quantity
	Unit Price
	Total Price
	Delivery Time



	
	
	
	
	
	



{Note: In case of discrepancy between unit price and Total derived from unit price, unit price shall prevail}


Spare Parts:




}


Tools and Accessories:


}

 Manuals: 




} Specify, if applicable.

 Maintenance Requirements: 

}

2.
Fixed Price:  The prices indicated above are firm and fixed and not subject to any adjustment during contract performance.

3.
Delivery Schedule:  The delivery should be completed as per above schedule but not exceeding ______ months from the date of contract signature.

4.
Payment : Payment of the contract price shall be made in the currency or currencies of the quotation of the successful bidder within 20 calendar days of receipt of the goods upon submission of an invoice supported by the Acceptance Certificate issued by the purchaser.
5.
Warranty: Goods offered should be covered by manufacturer’s warranty for at least 12 months from the date of delivery to the Purchaser.  Please specify warranty period and terms in detail.

6.
Packaging and Marking Instructions:  {Purchaser to specify}
7.
Required Technical Specifications

(i) 
General Description


(ii)
Specific details and technical standards


(iii)
Performance Parameters


The Supplier confirms compliance with above specifications {In case of deviations supplier to list all such deviations}


8.
Failure to Perform: The Purchaser may cancel the Purchase Order if the Supplier fails to deliver the Goods, in accordance with the above terms and conditions, in spite of being given 21 days notice by the Purchaser, without incurring any liability to the Supplier. 

NAME OF THE SUPPLIER  _________________________________.



Authorized Signature________________________________________.

Place:




Date:
